
How to Update Password and Personal 
Info 
 
Step 1: After logging into the Member Portal, otac.clubautomation.com select “View My 
Info”.  

 

 
 
 
Step 2: Select Edit on the Personal Information section to make changes. Most 
fields can be updated. Be sure to select “Save Changes” at the bottom left hand 
corner.  



 
 

Step 3: To change your password, select “change password” on the bottom left 
corner.  

 
 
 
 
 


